Welcome to
Workshop:

chuan bi gi khi

Chuong trinh
tuyén dung MNB
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PREPARE FOR 1st JOB
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- Diku ki cin; 6 i 1 mo, L dlk trien by
- Chling chi dimh: &) ing v of mad, 88 séch
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Ké toan noi bo

Khi téi néi tdi 1am KE TOAN Cong viéc chu yéu cia ké_roém no1 bo:

- Chuan b1 chimg tir va so sach ke toan: cong viéc
thye hién hang ngay va nhiéu thoi gian nhat

- Duyét thu/chi (néu dwoc cip quyén)

- Bang luong/ Bao hiém

- Lap béo cao tai chinh

- Bao cao quan tri

- Bao cao thué

- Bao cdo khéc: Thong ké, dau tw

- KHong tén khac:

L6 trinh
cong viéc






NGOI VOT TEAM
SHIFT TAB, SHIFT TAB TAB

NGOI VOT KHACH HANG
SHIFT TAB, SHIFT TAB TAS TAB, SHIFT TAS TAB TAB TAB TAB,
SHIFT SHIFT TAS TAD TAB, FAB FAB FAS FAS







Ké toan doanh nghiép

Ké toan trwéng
Bai Iy thué: tay vi tri yéu ciu nhung thwéng it
CPA, ACCA: Tuy vi tri: nhung thuwong it.

Dich vu ké toan va tw van
Bai ly thué _
APC, CPA (Chac chan can phai cd
gang co)
ACCA, CPA UC/ USA, ICAEW

On dinh — Ca vé mét thai gian va thu nhap
Béi véi vi tri cdp cao, di nhién cé nhiéu rdi ro
va théch thirc hon.

Bi sau hon vao mét linh vyre nhét dinh

Lién tuc phat trién, Tu duy tot - An chira
tiém nang thu nhap rat tot

Co da bat tét hon, thich nghi véi méi
truong moi tét hon va cac vi tri cdp cao
Méi trwong nang déng, it drama.

Han ché vé& pham vi tiép cén véi cac loai hinh

khac nhau, giao dich da chiéu

B6i khi phai lam nhiu cong viéc khéng tén @)
Canh tranh 1én, drama cong s& nhiéu.

Han ché thu nhap nhét dinh cho ting vi tri

Ap luc 1én, doi hai kién tri, néu khéng
phat trién dworc thi vira vat va hon, thu
nhap vira thap hon

Thich &n dinh, buéc di cham rai, khéng qua c6

nhu cau giao tiép rong va sy thay ddi

| nhirng

N&ng déng, thich nhitng céng viéc méi,
tham vong va co ky:zngliép can véi
i tri quan ly cap
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Nguan thong tin

tuyén dung




Cau nai giira
"Kién thic Iy
thuyét va kién
thire thuc té”

\

Tién dé "thich Co hoi giir lai lam
nghi voi van hoa nhan vien chinh
doanh nghiép" dé thirc

dang. |

Dugc dao tao
va hudng dan
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\/(Sau khi hoc xong 1 s6 mon chuyén nganh thi lua
chon thuc tap cac vi tri ding chuyéen nganh sé dat

hiéu qua tot nhat. ‘

B o

- b , A~ S el 2 »
%J Luu y 1 s0 thot diem tuyén dung -‘
- Big 4: KPMG, EY, Deloite... '

4

+Théang 8, 9 danh cho sinh vién nam cuodi
+Thang 3, 4 danh cho sinh vién mai ra trudng
- Doanh nghiép khéac: thoi diém khoa so ké toan.
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Qesevn TOP 15 WEBSITE TUYEN DUNG TAI VIET NAM
(Theo s& ligu thang ké tir Similarweb - thang 08/2021)

g Vit smastin (aem vibe Lo e g,
gt ngoal qubc

Sinh vidn ma g

g ) lbm 6 kinh nghitr,
R Vi £ €80, QU NI QT

©a dang 85 wory
Mg 1 lam €6 b nghibm
Sz

Sinh viben mos 12 trtng

Da dang 461 waomg

O dng 4 womg

Ba dang 461 wwong

Da dang 48 rgrg

Din 1T

Ll
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Hiéu nha tuyén dung




® Hiéu ban than




Hiéu cong viéc
TTT




Quy trinh tuyén dung tom lugc

- Chuan bi ho so
- Test

- Phong van
- Theo doi sau khi phong van
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Ho so can chuan bi

- CV: Tiéng Anh, Tiéng Viét.

- So'yéu li lich

- Thu xin viéc/ Cover letter

- CMND/Thé cén cudc

- Gidy chimg nhan/ Bang tot nghiép
- Bang diém.

- Gidy kham strc khoe

- Céc chirng chi
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Bi QUYET LAM CV CHO SINH
VIEN MJ3I1 RA TRUGONG




AMIT SINHA

ACCOUNTS EXECUTIVE

Batch Toppar (Giold Medaiat & Rank 1],
Northesn Unjusaity

CGPA: 2410

BSc Mathematics
Batch Tappar (Sibver Macaliv & Rank 21
Narthern Univeraity

COPA: 99%
CERTIFICATIONS.

Chartered Friancial Anslyst [CFAl cartification.
Financial Risk Manager (FRM) Ceniication.




AMIT SINHA

ACCOUNTS EXECUTIVE

PROFILE
Accurate and immensely motivated Finance student. Highly

skilled at generating and analyzing financial reports, leading
cash flow analysis, and refining tax plans.

WORK EXPERIENCE

Jr. Accounts Executive
Joy 4 Us Toys, Noida, UP

* Collect, interpret and review financial informatior
¢ Predict financial trends

* Reports for management and stakeh

2019 Accounting Internship

Tire Universe, Muzaffarnagar, UP, India

* Daily report preparation
= Target analysis and adjudication

* Department meeting initiations

EDUCATION

MA in Economics

Batch Topper (Gold Medalist & Rank 1),
Northern University

CGPA: 2.4/10

2014 1o 2016 BSc Mathematics

Batch Topper (Silver Medalist & Rank 2),
Northern University

CGPA: 99%

CERTIFICATIONS

Chartered Financial Analyst (CFA) certification
Financial Risk Manager (FRM) Certification.

CONTACT

0 Address

E234. e ty, Noida

Phone
909 090 9090

Email

amit.sinha@al

SKILLS

Languages

Computer

AXmnaukricom Group Porta

Firstnaukri.com

1—2 1—

= =
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[TRAINER CHIEF ACCOUNTANT]_ LI

ems & 16:49,Th4,26thg5 Y&

My name is- - an Accountant Bachelor Dégrée in Academy of Finance. | was interested to leam that your companly is now recruiting a
trainer chief sccountant, Thersfore, I'm writing this email 10 apply for the position.
Through mora than 5 years working, | took main rasponsibilitias for Chiaf Accountant, Audiling, Bookkeeping, in chargs of making financial statements,
tax dectarations: VAT, PIT, CIT, FCT, .., tax inspections and consulling. In addition, 'm gelting ICAEW CFAB and plan to complela CPAVN (passed 516
‘modules)

wiew about my parsanality. Pleass kindly find my CV attached to this email. | hope that | can get the opportunity to attand the
interview ta show my awn abilities. -

Emmmr_u_mmlnmﬂngﬁmyuu.




[TRAINER CHIEF ACCOUNTANT]_ D s

__  .com> @ 16:49,Th4,26thg5 YTy & &
ww -
Dear
My name is an Accountant Bachelor Degree in Academy of Finance. | was interested to learn that your company is now recruiting a

trainer chief accountant. Therefore, I'm writing this email to apply for the position.
Through more than 5 years working, | took main responsibilities for Chief Accountant, Auditing, Bookkeeping, in charge of making financial statements,
tax declarations: VAT, PIT, CIT, FCT, ..., tax inspections and consulting. In addition, I'm getting ICAEW CFAB and plan to complete CPAVN (passed 5/6

modules)

The above is a light view about my personality. Please kindly find my CV attached to this email. | hope that | can get the opportunity to attend the
interview to show my own abilities.

| am looking forward to hearing from you.

Best regards,

| R
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Em guii CV cho vi tri thuc tap sinh ké toan- thué!

Dgmail.com>

DORE

==—"%ham < .no1@gmail.com>
Te cunsultingteami@manabox.cojp Men 09/09

~ Accounting Intermee_ CV.pdf -
e nd

_1 Academic Trascript.jpg
541 KB

Dear Anh/ Chi,

Emténla 1y, sinh vién ndm cudi chuyén nganh K& todn doanh nghiép, Hoc vién tai chinh.
m viét email nay dé (rng tuyén vio vi tri K& todn thuc tip partime ma quy céng ty dang tuyén dung.
m da co kinh nghiém thurc tap 4 thang tai cong ty dich vu,diing thanh thao MS Office va sir dung tiéng
nh trong céng viéc.Dinh kém |a CV, bang diém dai hoc va bang diém TOEIC clia e.

m hi vong s& co co hdi duoc lam viéc va hoc tap tai cong ty.

m on anh/ chi d3 doc email clia e.

aithfully yours,
b - an
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Phan thi Test

Hinh thire: Bai tu luan, trac nghiém, bai thi thuc té.
NOI dung:

- Kién thirc chuyén nganh

- Tiéng Anh

- 1Q/EQ va cac kién thirc xa hoi lién quan khac.
Tips: Dlng tap trung qua nhiéu thoi gian vao mot
cau. Néu kho qua, hay chuyén sang cau tiép theo va
hoan thanh cau kho sau.
Kho bai test : - https: le.com men

d/IN67VJrt76BGZ2xj7Vdfs77yViK590dnwZqjZ871q
piw/edit
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Thong thuong cac cong ty sé gui offer letter/
Thu mdi nhan viéc hodc thong bao tring tuyén
dén cho trng vién. Néu ban chua phu hop véi vi
tri dang Ung tuyén, cong ty ciing sé thuc hién
guri thong bao hoac dai khi quén guri thong bao
Vol ban.




2
T — Thu cam on
Toi ..., vira qua da duoc quy cdng ty cho phép tham du cudc phong van tuyén dung véo vj

Hi............ Déy & dip rét may mén vé1 toi vi c6 co hol truc tip thé hién nguyen vong cla
minh vé duoc trao déi mot cach théng thén vé céc diéu kign fuyén dung.

Qua phing vén, t6i d biét 15 hon vé ban than va hy vong ring trinh do cda 161 dép ing
duge yéu cau cda vi trf cong téc ndi trén.

i cho két qud 6 duve tuyén dung hay khng, 151 da hoc hdi thém duge rét nhidu.
Chile quy co' quan (céng ty) dat duvc nhiéu thanh tuu moi
Nguyén Thi A

NOi dung trinh bay thuong gém:

o | - Danh gia cao co hoi tuyén dung,
- Khang dinh su quan tam cta ban téi vi

Stevennguyen20 tri nay

Re: Lam thé nio 38 biét nguii phong viin s& chon minh

Dign thogi...........

T - Kha nang dong gop cua ban cho cong
6 em dgo ndy b khoé khing , cho anh gu 61 hoithim nhé . ty
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Kinh giri céng ty ABC

T6i it vui mirng khi nhan duge thu méi nhén vige tir phia phéng tiyén dung. Vi Iri XYZ chinh 1a eéng viée dang
chuyén mén ma t8i thue sy mubn gén b6 vA phét tridn lau dal, nhdt (& trong méi tnréng lam vise clla Quy céng
ty-

‘Chinh vi vay, 181 viét thu nay 8& xac nhan dam nhan vi tri cong tc trén va 16i 58 cb gdng hoan thanh tét nhat
cong viéc c6 thé. Tuy nhién, vé chinh sach hé trg [am them gier, 16 thac méc mot s6 vAn dé nhu sau:...

Rét mong nhén dugc hdi dap 1t phia Quy cdng ty!
\é thai gian bt du edng vige, 161 oo thé nhin vige tir ngay....
T&i xin chén thanh ¢am on!

Moi chi iét xin fién hé... (xxx) *

Kinh gi anh/chi [tén nha tuyén dung],

Cam on anh/chi 3t nhigu vi d& cd 181 méi ti 13m viée cho vi trf [tén vi tri dng tuyén] tal [tén cong ty]. Téi
danh gia cao |6i d& nghi va su nhiét tinh ciia anh/ chi nhung that khang may, ti da chap nhan lam viéc &
mét céng ty khéc phl hop véi muc tiéu nghe nghiép hién tai cda téi.

Mét [an nifa, t6i rdt biét on v& 15 mai 13m viéc va sur cin nhic cla anh/chi. Cam on vi d3 cho t6i mét trai
nghiém phong van thd vi nhu' vay.

Tréin trong,

Offer letter va quyét dinh

- Offer letter va quyét dinh

Sau kh trinh phong van thi cac ban sé
nhan duoc Offer letter tir cong ty. Néu
ban chua phi hgp véi vi tri dang ting
tuyén.
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Théng tin
Téng quat thong tin phap ly

Ludn cap nhat kién thirc

Link

hitp:/www.gdt. gov.vn

https://dangkykinhdoanh.gov.vn/

https://thuedientu.gdt.gov.vn

Tra ciru théng tin hoa don

tracuuhoadon.gdt.gov.vn

Tién hrong - Béo hiém

https://bachiemxahoi.gov.vn
hitp://faq.bachiemxahoi.gov.vn/

Hai quan

https://www.customs.gov.vn/

Danh sich hanh nghé ké toin —
kiém toan

https://www.mof.gov.vn/webcenter/portal/btc/r/Ivte/ktkt

Hai kiém toan vién hanh nghé

http://vacpa.org.vn/
https://www.facebook.com/vacpa.org.vn/?ref=page internal

Hoi ké toan vién hanh nghé

http://vaa.net.vn/

K¥ nang excel

giaiphapexcel.com

NO Ngu Link

1 Thuvienphapluat https://thuvienphapluat.vn/

2 Chinh Phu Viét Nam https://dichvucong.gov.vn/p/phananhkiennghi/pakn-
field.html?id=18#

3 Téng Cuc thué http://www.gdt.gov.vn/wps/portal

4 Céng van Cuc thué tinh thanh http://hanoi.gdt.gov.vn/wps/portal

http://tphcm. gdt.gov.vn/wps/portal
http://binhduong.gdt.gov.vn/wps/portal
http://bacninh.gdt.gov.vn/wps/portal
http://haiphong.gdt.gov.vn/wps/portal

Hoi — Dap — Dién dan (Forum)

https://gonnapass.com/

Newsletter cua cac cong ty

Big 4, Crowe, Grant Thornton, Gonnapasss. ..

http://danketoan.com/

www.facebook.com/groups/congdongketoan/

/ketoanthienung.com/

rww.webketoan.vn/

Cac Group Tu 6n thi Pai ly thué, T 6n thi CPA...
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