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	COMPANY .................
No: ............... .............

	SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom – Happiness
-------******-------

........., ngày ..... tháng ..... năm ......




MINUTES OF DISCIPLINARY VIOLATION
Minutes on reviewing the labor disciplinary violation against:
Mr./Ms: ........................................ Employee ID: ...................................... ...................................
Position/Title: ..................... Department/Division: ................................. ...................................
At: ..... hour ..... minute, date ..... month ..... year .... ................................. .....................................
Location: Meeting Room of [Company Name] ...............................................................................
I. ATTENDEES:
- Management Representative:
Mr./Ms.: ........................................................... Position: ...................................
- Company HR Representative:
Mr./Ms: .........................................................................................................
Position:......................................................... Department/Division: .................................
- Employee Subject to Minutes (The Charged Party):
Mr./Ms: .................................................................................................... ....................................
Position: ......................................................... Department: ................................. ......................
- Witness:
Mr./Ms: ...................................................................... ............................. ...................................
Position: ......................................................... Department:. .......................... .............................

II. CONTENT:
- Time and place of the violation: .............................................
.....................................................................................................................
- Details/Chronology of the event:: .....................................................................................
.....................................................................................................................
.....................................................................................................................
- Evidence, physical exhibits: ...............................................................................
- Company damage: ................................................................................
.....................................................................................................................
- Opinion of the charged party: .............................................................
.....................................................................................................................
- Disciplinary measure imposed by the Management: ........................................................
.....................................................................................................................
- Opinion of the witness and the Company HR Representative: .......................
.....................................................................................................................
.....................................................................................................................
The meeting concluded at: ..... hour ..... minute, date ..... month ..... year .....
	Management Representative 
(Sign, print full name, and stamp)




	Charged Party,
(Sign, print full name)

	Company HR Representative
(Sign, print full name)
	Witness
(Sign, print full name)



