	COMPANY…..

No:…………….


	SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom – Happiness

[Place], [date] [month] [year]


ANNOUNCEMENT 

V/v ……………..

To: The Executive Committee of [Name of the grassroots employee representative organization, e.g., ABC Company Trade Union]

Pursuant to the Labor Code 2019 and guiding documents;

Pursuant to [Other relevant legal documents related to the notice content, if any];

[Company Name] Company respectfully informs the Executive Committee of [Name of the employee representative organization] of the following content:

1. Content of notice/consultation: [Present in detail, clearly the content to be notified or consulted upon.]

2. Attached documents (if any): [List attached documents for the organization's review.]
3. Deadline and form of response (if consultation is required):………………………

Đề nghị……………………………………………………………………………..

We look forward to your cooperation..

Respectfully,

	,Recipients:

-…………….;

-…………….;

- Archives: Admin



	DIRECTOR

(Sign, full name, stamp)


